How to Order and Register Labels on the
IFC Certification Ltd Website

The IFC Certification Ltd. (IFCC) scheme and web site now provides
Approving Authority Regulators, Civil Defence staff, with the ability to check door label

numbers from construction sites on the IFCC web site to see if the labels are genuine and

have been supplied by a Fabricator certificated under the IFCC UKAS accredited
Independent Third Party Fire Door Certification scheme.

Further, to avoid label numbers being duplicated or used on different projects the Regulator
will also be able to check to which project and location the label has been allocated to.

Fabricators must register on the IFCC web site any labels they use and the relevant project

name and location, to which the Regulators have audit access to. If a label is not registered

on the web site this can be |l ogged by the O6Reg
member, on the IFCC web site and this event will then be investigated by IFCC

Due to the above advances in your certification, the ordering and registering of labels is now
controlled through the website. This document is a guide on the process.

Step One
Go to; http://www.ifccertification.co m

Step Two
Log in to the Registered User Area

Step Three

Once you have logged

I Fc certification -
" " " "“ in to the secure area,

e A, P | ease select OMy

REGISTERED USER AREA Home > Registered Users Area > Welcome Back L a b e I S 6

My Homepage

ol welcome back

You are logged in as Paul McGahey, from IFC Group

1 atest News

and new IFC Certification website!

View Article (In New Window)

Done @ Intemet | Protected Mode: On A~ ®10% -
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http://www.ifccertification.com/

Step Four

l Fc certification. T
[ /] I I

REGISTERED USER AREA Home > Registered Users Area > Labels

My Homepage

My Details Iabels
My Contacts
My Products » To request new labels from IFC Click Here.

Licenced Products

e » To view which labels you have in stock, or the status of requested labels Click Here.

My Stock ¥ Toissue a new label to a project Click Here.
My Labels.

My Invoices
My FPC Schedule » To record wasted labels Click Here.

¥ To view issued labels Click Here.

Contact Us
Logout
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Done @ Intemnet | Protected Mode: On v ®10% v

Step Five T How to Request Labels

l Fc certification. T
/] I I

REGISTERED USER AREA Home > Registered Users Area > Labels > Request Labels

My Homepage

b request labels

My Contacts

My Products

Licenced Products. Select a product from the list below. You will then be able to request Labels.
Distributors You can only request labels for products you have accepted the documentation for.
My Stock

My Labels

My Invoices CertNo  Product Name Sector Product Type(s)
My/ERC Schadile XRFN7097  IFC Super Door Fire Doors - Timber FD 30
Contact Us

Logout

UKAS
PRODUCT
CERTITICATION
175
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Done @ Intemet | Protected Mode: On v R100% ~
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You will then be
presented with the
following screen. From
this screen you can
order labels, view the
status of your label
order, apply and issue
a label to a project,
view all labels you
have applied and
issued to project and
finally record any label
wastage.

After clicking on the
request new labels
link, you will see this
page. This shows
which products you
currently have
certificated and are
able to request labels
for. Click on the select
button
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Step Six

l F c certification. —

REGISTERED USER AREA Home > Registered Users Area > Labels > Request Labels

My Homepage

My Details
My Contacts
My Products

Licenced Products

Distributors
My Stock
My Labels

My FPC Schedul

Contact Us

request labels

Product Information

’ Certificate Number
e

Product Name

Complete the form below to Request Labels. To select a different product Click Here

XRFN7097

IFC Super Door

You will then be
presented with this
screen and asked
what quantity of
labels you would like.
Once you have
completed your
request, please press
the submit request
button.

Logout
Product Sector Fire Doors - Timber
@' c € Product Type(s) FD 30
UKAS Label Request
PRODUCT
Sl Quantity Requested | I - |
175
Submit Request
Submn Reque
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Done @ Internet | Protected Mode: On

Step Seven

l F c certification. —
/] l I

REGISTERED USER AREA Home > Registered Users Area > Labels > Request Labels

My Homepage
My Details

My Contacts
My Products

Licenced Produ

Distributors
My Stock
My Labels
My Invoices

My FPC Schedu

Contact Us
Logout

v
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request labels

cts

Thank you for your Label Request.

It has been received, and will be processed shortly.

Product Information
e Certificate Number

Product Name

Product Sector

‘ € Product Type(s)

Label Request

Quantity Requested

®IFC

XRFN7097

IFC Super Door

Fire Doors - Timber

FD 30

100
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Done
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You will then see a
confirmation screen
and receive an email
confirming your order
request.

Tel: +44(0) 1844 275500, Fax: +44(0) 1844 274002, E -mail: info@ifccertification.com



Step Eight 1 Order Status

l Fc cert/f/catlon s
/] I I

REGISTERED USER AREA Home > Registered Users Area > Labels
My Homepage
My Details Iabels
My Contacts
My Products -

e ¥ To request new labels from IFC Click Here.
Licenced Products
Distributors » To view which labels you have in stock, or the status of requested labels Click Here.
My Stock ¥ Toissue a new label to a project Click Here.
My Labels "

¥ To view issued labels Click Here.

My Invoices
My FPC Schedule » To record wasted labels Click Here.
Contact Us
Logout
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Done @ Intemet | Protected Mode: On v ®100% v

Step Nine

l Fc certification, =
/] I I |

REGISTERED USER AREA Home > Registered Users Area > Labels > Label Stock

My Homepage

rpsate label stock

My Contacts

My Products

Licenced Products Details of your outstanding Label Requests are below. Click Here to request some labels.
Distributors

My Stock

My Labels Request Date  Label Type Quantity Status

My Invoices

My FPC Schedule
Contact Us
Logout

v €
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CERTIFICATION
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04/05/2010 Fire Doors - Timber FD 30 100 Stock dispatched to Fabricator
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To check the status of
a label order or your
label stock, please
click here.

You will be presented
with this screen which
shows the status of
your order and the
quantity in stock.

The status of the
order will be either

[ Fabricator Order
Received

1Order Placed with
Supplier

i Stock Received by
IFCC

7 Stock Dispatched to
Fabricator

i Stock Received by
Fabricator

Tel: +44(0) 1844 275500, Fax: +44(0) 1844 274002, E -mail: info@ifccertification.com



Step Ten

Once the labels have
been dispatched from
IFCC to you as the
Fabricator, you are
requested to confirm
the receipt of labels.

=y

Step Eleven 1 How to Issue a Label to a Project

l F c certification. T
(/] /] /] -

From the OMy Labe
menu, sel ect 6To
a New Label to a

RecIsTEReD UseRAREA  Home > Registered Users Area > Labels Pro ] ec t 0.
My Homepage
My Details Iabels
My Contacts
S » To request new labels from IFC Click Here.
Licenced Products
AR » To view which labels you have in stock, or the status of requested labels Click Here.
My Stock ¥ Toissue a new label to a project Click Here.
My Labels "

y » To view issued labels Click Here.
My Invoices
My FPC Schedule » To record wasted labels Click Here.
Contact Us
Logout
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